PART |

RULE 1002-1 PETI TI ON - GENERAL
(a) Rej . ¢ e Defi e Petiti o N erl

may—heot—acecept—a—petition—and—rust—+refeet—t+ The petition will

be dism ssed without a hearing if:

(1) the petition is not signed with original
signature(s);

(2) the party filing the petition neither pays the
prescribed filing fee with the petition nor files with
the petition an application to pay the required fee in
installments, if eligible to do so;

(3) the debtor does not file the master mailing
matrix with the petition;

(4) a Chapter 11 debtor does not file the list of
twenty (20) largest unsecured creditors with the
petition;

(5) the petition is submtted by a debtor who is not
an individual and is not represented by an attorney who
is a nmenber of the bar of the District Court; or

(6) the petition is submtted by a person who, under
either 11 U.S.C. § 109(g) or an order of court, may not
be a debtor at the time of the subm ssion of the
petition.

(b) O her Deficient Petitions and Papers - Notice of

Deficient Filing.



The Clerk can i ssue a notice:

(1) specifying deficiencies -- except those
descri bed in subsection (a) -- in the petition, schedul es,
and associ at ed papers; and

(2) stating that the petition, schedule or
associ ated papers may be stricken or the case dism ssed
if the deficiencies are not corrected within five (5)
busi ness days after the date of issuance of the

deficiency notice.

Comment: Petitionsfiled over the Internet cannot beregected. Thisruleis
amended to treat all filers, and their pleadingsthe same, whether over the
internet or in person.




RULE 1006-1 FI LI NG FEES - | NSTALLMENT PAYMENTS

(a) Tender of Paynent. The filing fee may be paid in

cash or by cashier’s check, certified check or negotiable
money order made payable to “Clerk, United States Bankruptcy
Court.” Only counsel may pay filing fees by credit card.
Paynment by—anr—attoerrey—s counsel’s check will be accepted only
if the check is drawn on the account of the attorney for the
debtor or on the account of a law firm of which the attorney
for the debtor is a nmenber, partner, associate or of counsel.
The Clerk shall maintain a |list of attorneys and |law firns
whose checks have been di shonored and may refuse to accept the
checks of such attorneys or firns.

(b) Paynment of Fees in Installnments. The Clerk may

approve for the court an application by an individual to pay
the filing and adm nistrative fees in installnments that
proposes a paynent plan with m ni num paynents in accordance

with the foll ow ng schedul e:

At Wthin 30 Days Wthin 60 Days Wthin 90

Days

Filing After Filing After Filing After
Filing
Chapter 7 25% 25% 25% 25%
Chapter 11 50% 50% - - --
Chapter 12 25% 25% 25% 25%



Chapter 13 25% 25% 25% 25%

Comment: This Rule is amended to clarify that payment of filing fees by credit
card is permissible by attorney only. [Part (c) of thisRuleisdeleted since thisis
in conflict with Title 28 Sec. 1930(a)(6)]




—See—tocalBankrupteyRute—3615-1—

Comment: ThisRuleisdeletedasthere is no further needfor more than one copy
of pleadings asall such hard copies will be scanned and available electronically.




RULE 1007-21 MAI LI NG LI ST OR MATRI X

(a) Matrix Contents. A debtor nust file with the voluntary

petition a master nmailing matrix containing the nanmes and
addresses of the debtor and all creditors. In a case under
Chapter 11, the debtor nust include in the matrix the taxing
authority for each county in which the debtor holds an interest
in real estate.

(b) Matrix Form The master mailing matrix nust be

submtted in the formrequired by the Cl erk.

(c) Supplenental Mtrix. The debtor nust file a

supplenmental mailing matrix wth any schedule or anended
schedul e that contains a change in address of an entity entitled
to notice or adds the names of an entity not listed on the
original matrix. The supplenental matrix must conformto the
formrequired by the Clerk.

(d) Verification. The master mailing matrix and any

suppl emental mailing matrix nmust be dated and verified. The
verification nust state that to the best of the affiant’s
knowl edge, information and belief the docunents are accurate

and conpl ete.



RULE 1007-32 VERI FI CATI ON OF AUTHORITY TO FI LE - CORPORATI ONS

A certified copy of the resolution authorizing the filing
of the bankruptcy petition nust be filed with a corporate
debtor’s voluntary petition. The resolution nust show approval
by the corporate body enpowered by applicable |aw to authorize

filing a bankruptcy petition.

RULE 1007-43 NOTI CE TO CREDI TORS NOT LI STED ON ORI GI NAL MATRI X

If a debtor files schedules after filing the petition, and
if the debtor’s schedules include one or nore creditors that
were not included on debtor’s master mailing matrix filed with
the petition, a debtor nust comply wth the followng
pr ocedur es:

(a) Notice to Creditors. The debtor nmust send to each

creditor added a copy of the original Notice for Meeting of
Creditors.

(b) Certificate of Conpliance. Wth the schedul es, the

debtor nust file a certificate of conpliance with this Rule,
together with a dated and clearly titled supplenental miling
matrix that lists only the names and correct mailing addresses

of each newy schedul ed creditors.

Comment: These Rulesarerenumbered dueto the ddetion of LBR 1007-1




RULE 2016-1 COVPENSATI ON OF PROFESSI ONALS

(a) Applications for Conpensation by Professionals. Unless

the court orders ot herw se, al prof essionals seeking
conpensation pursuant to Bankruptcy Code 88 327, 328, 330, and
331, including attorneys, accountants, exam ners, investnent
bankers and real estate advisors, nmust prepare and submt their
applications for conpensation in accordance with the Guidelines
attached as Appendix D to these Rules.

(b) Disclosure of Conpensation. The attorney for the debtor

must file two—ecoptres—of a Federal Bankruptcy Rule 2016(b)

di sclosure statenent with the petition. If the debtor’s

attorney’s appearance is entered after the filing of the

petition, the attorney nust file two——coptres—of the Federal

Bankruptcy Rule 2016(b) disclosure statenent at the tinme of

entry of appearance.

Comment: Amended to reflect that more than one copy of a pleading is no longer
needed.




RULE 3015-1 CHAPTER 13 PLANS ——COPHES—SERW-CE

) H—adet " : b ey i on—the—del

b det : e ; ot it I : I
standing—chapter—13—trustee—

tby—If, after filing the petition, the debtor files an
original plan, or an amended plan that does anythi ng other than
i ncrease the ampbunt payabl e under the plan, debtor nust serve a
copy of the plan upon each creditor and the Chapter 13 trustee,

and file a certificate of service.

Comment: Amended to reflect that more than one copy of apleading is no longer
needed.




Comment: Title 28 already addr essesthe restriction onremoval of recor ds, which
is highlightedon each casefile folder. With all recordsmaintained in an electronic
version, theremainder of thisruleisunnecessary.
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Comment: See LBR 9004-1
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RULE 5005-2 FI LI NG BY ELECTRONI C MEANS
The Court will accept for filing docunents submtted, signed
or verified by electronic neans that conply with the Electronic

Case Filing Procedures established by the Court.

Comment: Necessary pursuant to FRBP 5005(a)(2) to adopt ECF procedur es.
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RULE 7003-1 ADVERSARY COVER SHEET

A party HAHHnhrgan—adversaryproceedi-ng—eoenplatlnt who i s not
represented by an authorized Filing User of the Electronic Case
Filing systemnust file a conpleted adversary proceedi ng cover
sheet when filing an adversary proceeding. A party filing a
conplaint wunder 28 U.S.C. 8 157(b)(5) nust file both an
adversary proceeding cover sheet and a district court cover

sheet .

Comment: All filers who do so manually, will need to file the cover sheet. All
electronic filerswill be opening their complaints on-line.
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RULE 9001-1 DEFI NI TI ONS AND RULES OF—CONSTRUGH-ON

(a) Definitions in Federal Bankruptcy Rules. The

definitions of words and phrases i n Federal Bankruptcy Rule 9001
and the definitions adopted by reference therein apply in these

Local Bankruptcy Rul es.

(be) Bankruptcy Code. In these Local Bankruptcy Rules,

reference to the Bankruptcy Code nmeans title 11 of the United
St at es Code.

(cd) Federal Bankruptcy Rules. Ref erence to Federal

Bankruptcy Rule(s) nmeans the Federal Rules of Bankruptcy
Procedure.

(de) District Court. In these Local Bankruptcy Rules,

reference to the District Court neans the United States District
Court for the District of Maryl and.

(ef) File. Where the word “file” appears in these Local
Bankruptcy Rules, such filing is to be made with either the
appropriate divisional office of the Clerk of the United States
Bankruptcy Court for the District of Maryland or electronically

vi a ECF.

Comment: Amended to allow for filing eectronically aswell as“manually”.
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RULE 9004-1 PAPERS - REQUI REMENTS OF FORM ORDERS

(a) General. Al petitions, pleadings, schedul es and ot her
docunents filed in paper formshall be 81/2 by 11 inches in size,
| egi bly typewitten, printed or reproduced. The papers shall be
of standard wei ght and, except for proposed orders, shall have an
upper margin of not less than 1 2 inches. No such docunent nmay
be two- hol e punched, stapled or simlarly fastened so as to cause
punctures in the paper. Original pleadings nust be retained
pursuant to LBR 9011-3. Only copies should be submtted for
filing with the Court.

(b) Proposed Orders. The first page of all orders shall have

an upper margi n of not less than three (3) inches. The last |ine
in the order nust be, “End of Order”, centered in the m ddle of

the line. The signature line for the judge shall be omtted.

Comment: Should any hard copy be filed, they must be without holesto facilitate
scanning. Proposed ordersneed to comply with the requirements of the Court’s
e-orders program.
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RULE 9011-2 SIGNING OF ELECTRONI CALLY TRANSM TTED PLEADI NGS
REPRESENTATI ONS TO THE COURT

(a) Responsibility for Use of Login and Password. An

attorney or other person who is assigned a court issued |ogin
and password to fil e docunents electronically is responsible for
all docunents filed using that |ogin and password.

(b) Signature and Certification. The transm ssi on of

a petition, pleading, notion or other paper by electronic neans
shall constitute both a signature by the attorney or other
person responsible for transmtting it that is required by Fed.
R. Bankr. P. 9011(a) and a certification within the meaning of
Fed. R Bankr. P. 9011(b). Such transm ssion shall also
constitute a representation by the attorney or other person
responsi ble for an electronic transm ssion to the Court that he
or she is in possession of the original petition, pleading,

nmotion or other paper, with all original signatures thereon.

Comment: New LBR to address electronic signatures.
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RULE 9011-3 MAI NTENANCE AND PRODUCTI ON OF ORI GI NAL DOCUMENTS

(a) Maintenance. The attorney or ot her person responsible

for an electronic transmssion to the Court shall maintain the
original petition, pleading, motion or other paper filed by
el ectronic neans, including all original signatures, for a

period ending three years afer the bankruptcy case is cl osed.

(b) Production. Upon reasonabl e request by the Court or

an interested party, the attorney or other person responsible
for an electronic filing shall produce for inspection and
copying the original petition, pleading, notion, or other paper

filed by electronic nmeans, with all original signatures thereon.

Comment: New L BRto addresselectronic signaturesand the r etention of original documents by
the attorney. The Clerk will not maintain any paper copy of pleadings. Theedectronicrecord is
the official record of the case. Pursuant to LBR 9004-1, Counsd should maintain paperswith
original signatures.
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RULE 9036-1 NOTI CE BY ELECTRONI C TRANSM SSI ON

(a) Facsimle Notice. In addition to methods of notice

avail abl e under the Federal Bankruptcy Rules, notice may be
given by hand-delivery or facsimle transm ssion, except that
the Clerk shall not accept for filing any facsimle
transm ssion. All notices given by facsimle transm ssion shall
be followed by hard copy notice with original signature mil ed

by the next business day.

(b) Electronically Filed Notice and Service. If an attorney

has requested in a case notice and service by electronic
transm ssion, notice or service is conplete when the sender
obtains electronic confirmation that the transm ssion of the

Noti ce of service has been received.

Comrent: Amended to provide for electronic notice via
e-mail fromthe CM ECF system or from ot her sources.
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